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APPLICATIONS FOR GRANT AID OR SPONSORSHIP
FOR APRIL 2010
CRITERIA/GUIDELINES AND CHECK LIST

1.
Under the Local Government Act 1972 Section 137 the Council cannot approve Grant Aid for individuals. 

2.
The Council will only consider applications from Not-for-Profit organisations. Some applications for Registered Charity groups may be given consideration.
3.
The Council will not support applications for Grant Aid from groups/organisations where the service is normally statutorily funded by a local authority or central government.

4.
The aim of the Town Council’s Grants Scheme is to promote a vibrant and active community in Bognor Regis. The scheme recognises and supports the valuable contribution made by the voluntary sector to the well being of the community. It provides financial support for community organisations working for the benefit of residents, with the intention of improving the range of services and activities in the town. Your project should help to meet the aims of the Town Council grant scheme.

5.
To ensure the safeguarding of public finance any organisation submitting a grant application will be required to demonstrate that it is able to meet all statutory requirements at the time of application, relating to employment of staff, volunteers and participants, use of premises and provision of its service, including public liabilities, insurance etc.

6
For your application to be processed, it is essential that a set of the most up to date, signed, certified accounts, a Chairman’s Report or Constitution and a copy of the Policy Statement regarding Child Protection (if applicable) be submitted with the application.  No public funds may be paid over until the accounts and report have been inspected and the Council is satisfied.  The accounts must be certified as described and should also have a signed statement from an independent person, i.e. auditor, accountant etc.

7.
Clubs or organisations involved in providing activities for children or youths will need to provide information on their adopted policy statement for child protection in relation to the Children’s Act 1989 and the Rehabilitation of Offenders Act 1974 regarding the recruitment of staff, paid or voluntary.  The information must make clear that procedures have been established to include prevention of abuse and clearly define roles for staff and training in relation to child protection.  The Council will look for evidence that groups working with vulnerable members of society (e.g. children, people with special needs etc.) follow good practice in protecting such people.

8.
Applicants to provide only the information required as stated on the form.

9.
Applicants submitting new projects may be asked to provide additional information.

10.
In general the Council seeks to aid organisations providing a service to the community of Bognor Regis.  The Council must be satisfied that the inhabitants of the town, or some of them, benefit.  A “predominantly social service” is preferred.
11.
Please note that if your funding is for a capital project, such as purchasing equipment etc, you will be required to produce evidence of this, e.g. invoices/receipts, for our records as soon as possible. It is important to also note that in the event of your organisation closing or if the project/services funded by the Council do not proceed, the grant aid must be returned to the Council.

12.
The Town Council reserves the right to reclaim the grant in the event of it not being used for the purpose specified on the application form.

13.
Failure to comply with these guidelines by not supplying all of the required documentation will result in disqualification.  Therefore, your application will not be considered unless sufficient written explanation is provided as to the reason for absence and confirmation of when such documentation will be available.  To avoid extra administrative time, this action will be taken without further redress to the applicant:  The onus is on the applicant to ensure all requirements are met by the due date.

14.
Applications for aid must be made on the form provided by this Council and must be sent to the Clerk at the address overleaf to arrive not later than 5.00pm on Friday 16th October 2009. Late applications will not be considered.

Please complete the enclosed Check List and return with your application form.
Check List

In order to prevent unnecessary delay, please tick and ensure that you have:


Read the notes for applicants (overleaf).

Answered all questions.  It is not sufficient simply to attach documents in response to questions.  Ensure you have entered the actual amount of grant requested.
Enclosed your most recent certified accounts, appropriately signed. (Chairman/Treasurer/Secretary and an independent signature) followed by the current year’s accounts once these become available
PLEASE NOTE: Certified Accounts are to be signed by an independent professional person not associated with your organisation

Provided a copy of your Policy Statement regarding Child Protection, (if applicable) or reason for absence.  

Enclosed your latest Chairman’s Report (or similar e.g. Constitution or Treasurer’s/Secretary’s Report)


Included additional supporting material, e.g. cuttings, reviews etc. (optional)

Enclosed copies of estimates for proposals/project

Enclosed a copy of your most recent bank statements for all bank accounts. 

PLEASE NOTE: Failure to comply by not supplying all of the required documentation will result in disqualification. 
BOGNOR REGIS TOWN COUNCIL     
GRANT APPLICATION FOR APRIL 2010
IMPORTANT NOTICE - Please attach a statement of accounts for the last complete year with a signed copy of the Chairman's or Secretary's report and any other supporting documents you may wish to send. Please supply copies and not the originals as the Council cannot accept the responsibility for the security of any original documents.

Name of organisation
___________________________________________________

Purpose of organisation__________________________________________________

Year founded (if applicable)  ________
_____________________________________

Charity _____________________________Registration No. (if registered)_________

No. of members_______________No. of members resident in parish______________

Name & address of person applying__________________
______________________

_____________________________________________________________________________________________________________________________________________________________________________
__________________________________

_________________________________________Post Code____________________

Position in organisation______________________Tele. no._____________________

Is an up-to-date Child Protection/Vulnerable Groups Policy enclosed? YES/ NO

If No, please give reason__________________
________________________________

___________________________________
__________________________________

Amount of grant requested from Town Council_______________________________

Estimated cost of proposals/project (please attach copies of estimates and costings) __________________________________________________________________________________________________________________________________________
Purpose of the grant and how this will benefit the local area _____________________

_____________________________________________________________________

_______________________________________________________________________________________________________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

_____________________________________________________________________

Show how costs of proposals/projects are to be met____________________________ ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________ 

Details of other grants/funding applied for/to be applied for/obtained______________

_______________________________________________________________________________________________________________________________________________________________________________________________________________

DECLARATION: I declare that I have read and accept the Criteria, Guidelines and Check list and that I have answered all the questions fully and truthfully. I also declare that any grant made will be used solely for the purposes outlined in this application. I understand that Bognor Regis Town Council reserves the right to reclaim the grant in the event of it not being used for the purpose specified.

Name…………………………………….. Signed……………………………………..

Position ………………………………….. Date……………………………………….

Email address………………..………………..Organisations web site…………………...........



               (If applicable)

Please complete this form and return as soon as possible and no later than 5.00pm on Friday 16th October 2009, with the required statements and estimates to:

Kate Gill Town Clerk

BOGNOR REGIS TOWN COUNCIL

            Town Hall Clarence Road Bognor Regis PO21 1LD












